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POSITION DESCRIPTION (Please Read Instructions on the Back) 
1. Agency Position No. 

G3~(, ~ 
2. Reason tor Submission tiSatvice 4 . Employing Ol!iee Location 6. Outy Station 6. OPM Certification No. 
~ Rcde$cription ~ New Hdqt~ IZJ Fiold ~-1 fJo sfo_ M.ll i3oshvt -A'IA' 

Reestabli$1lrnont Other · 7. Fair ~a86r Standards Act B. Flnsncial Staternc'lts Required 9. Subject to II\ Aclian 
.:xplan3tion (Shaw ~I' positions rtlp/sced) :2J E~tempt 0 NO~xcmpt D ~x.ecu1ive r.traonnal 

~uwnollll D;teloe...,fl D~pl~ntond Oves fa' No 10. PMition Status 1 t . Po .. it~on Is 12. Sonsltlvlty 13. CO!Tllletitive level Code 
;2:1 Competitive Suporvllory ~ 1··Nan: . o 3-Qilil:el <Jt9 I Sen~a 

IIIIi Ea.;:el)ted (Specify in Rsf118rks} 8 Monogariol t 4. Ag~cy Usa 

= SES (Gen.) .o SES ICRl ~ tJ 2--Not~aiticol bJ 4-~ci•l 
s.n:titiYI Scm~it1v• 

15. Clellilii!III/Gradod by Official T itle of Position 
a. Uftlc:e ot t'Br-

.--~4 . &onnel . 
'\. Management 

b. Oepartment. ,v. E~\/Phys. Agency or 
scient ./Biologist EstabliSI"Irncnt 

c:. Second Level ~ 
Review 

d. First Level 
Review 

o . Accomm•ncl84 Oy 
Supervas:or or 
lnrti2ting Offoco 

16. Organlzatlol\81 Title of Po$ition fif diffsrsnt from offilcsl title} 

18. Department, Agency. or Establi$h<ncnt 

u.s. Environmental Protection Agency 
a. First Subdivision 

Office of Ecosystem Protection 
b. Second Subdivision 

Munic:i.pa l Permits Branch 

19. Employee Review-This is ;m accurate description of the major 
duties and responsibilities of m y position. 

J, Supervisory Certifi~;~~tion. I certify that this is an IJCcurate 
ststement of the major duties and responsibilities of this position 
tmd its organizational relationships, and that the position is 
necesstJry to carry out Government function:; for whicfl I am 

_ ..!.,eSf!!1nsib/e,__ This csrtification is.J!!Bfjp_ w.l!.P t.!J£ kJNwf!t!ig!#Jhat 
a. Typed Name and T!tla or lnvnediam Supervisor 

Pay Pl;m Oc:eupa~al Code Grade lndioats Date 

~ 

GS ~~~,q ~~l/401 11.. ct\' 1olt-?l oct 
~ 

17. Name of Employee (ihtii'~Mit, specify} 

S[.,\ SCLI\ rfll PI ;.A.-
c. Third SUbdivision 

t]CJ I J--7(WQ ~ I lf6 f; 3 
d. Fourth Subdivision 

e. Fittll Subdivi$iort 

I S•gn~ture of Employee (options/) 

this information is to be used for statutory purposes relating to 
appointment and payment of public funds, snd that false or misle11ding statements may constitute violations of such sttJtutes or thelf 
implementing regulations. 

Ro~anson, Manager CM~ 
s;,-~~~._ 7~ 

I Ken Moraff, Deputy Director, OEP !Care- _h(SignatUiS - - - - - __ - - - - - -

~~~~ 
- loate- -

I 

a. Employee (optional) 

b.Supervisor 

c. Classifier 

24. R~:marks 

Initials 

~tc-

ltD- 2-?~· 

22. Po$ition Classification Standards Used In ClasslfyingJGra<ling Po$itiQn 

US OPM JFS for GS-0800, 11/2008; 
US OPM JFS for GS-1300, 1211997; 
US OPM JFS for GS-0400, 912005. 

I-0(9/0J 

Information for Employe:es. The stand;uds. end information on their 
application, are available in the personnel office. The c lassification of the 
position may be reviewed and corrected by the agency or the U.S. Office 
of Personnel Management. Information on c lassification/job grading 
appeals, and complaints on exemption from FLSA. is available f rom the 
personnel office or the U.S. Office of Personnel Management. 

lnitialli Date Initials o~te Initials Date 

;/ -1v 1-(.ct~ c...r -«~, ,( 1 'IJ. Fe--... l1 z.... 
This is a multi -disciplinary PD. As such, final ~eries depends o n quals. of applicant . 

25. Description of Major Duties and Responsibilities (See Attached} 
7540..00-634-4265 Previou~ idition Usable 5008-106 

• lnterdisciplinal)' · classifiable as Ufe 
3cientist, GS-0401; Physical Scient st. GS-
1301 ; or Environmental Engineer, GS-0819. 

0~ 11 (fiOv. J.851 
U.S. Office of Par:;onncS M~mcnt 
F!'M Chevtor 2 9 5 
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United States Environmental Protection Agency 
1. DUTY LOCATION 2. POSITION NUMBER 

POSITION DESCRIPTION COVERSHEET Region 1 - Boston, MA 6 3. 'iJt; 7 
3. CLASSIFICATION ACTION: a. Referenced Series and Date of Standards Used to Classify This Position 

b. Title c.SeMce d. Selies e. Grade f.CLC 

Official 
.. 

Alocation £~.0-.£~J rhc.{S SeieJ;.f t.~~~t. L6-S ~,qj1 ~o;)'lot /J.:_ 
4. SUPERVISOR'S 

r . 
. ~- ~ . 

RECOMMENDATION l " 
~ ... . ·~ .. 

5. ORGANIZATIONAL TITLE OF POSITION f~ any) 6. NAME OF EMPLOYEE 

Municipal NPDES Permits Branch I Permit Writer .. .s.·"~~k....: Mu ~·"' A .../ -
7. ORGANIZATION (gve complele organizational breakdown) 

f L 
8. U.S. ENVIRONMENTAL PROTECTION AGENCY e. q{;) I d 7{)(}0: Lf 6 0 3> 

b. Ofh<.e -d t(o_;;ysk""- rll.-0-kc:.~"" f. 
v 

Pet flUe-b. 6~Vl~ c. )rfVNiai)d g. 

d. h. Organization Code 

8. SUPERVISORY/MANAGERIAL DESIGNATION 

OISI First or Second level superviSOI: An individual who performs supervisory work and managerial responsibilities that require accomplishment of WOf1( tiTough combined technical 

and administrative medial of olhels and meets the req.Jirements for coverage as desaibed in the General Schedule Supervisory Guide. 

D IAl An individual (as defined in Section 7103(a)(10) of Title Vol the U.S. Code) who iS authorized to hire, drect. assign. promote, reward, transfer, lay olf. suspend. ciscipfne, or 

remove one or more employees. or effectively recommend such action. The exercise of this responsibility is not routine or clerical in nan.Jre. bi.t requires the consistent exercise 

of independert judgment. 

D IMI A manager who directs the work of an organization; is accountable for the success of fine or staff programs; mon~ors, evaluates. and adjusts program activities; and performs 

the fiji range of duties Ol.lMed in the General Schedule Supervisory Guide. May also include deputies who tully share responsibil~ for managing the organization or who serve 

as an alter ego to the manager. 

DIBI A management olfJCial (as defined in Section 7103(a)(11) of TiUe Vol the U.S. Code) who formulates, determines or innuences an organization's poflcies. This means creating. 

establishing. or presaibing general principles. plans, or COlfses of action for an organiza~on; or bringing about a cOlfse of action for lhe organization. Management officials 

must actively patlicipate in shaping the orgarization's poicies not just nerpret laws and regiAations give resooo:e itormalioo or recommendatioris or serve as experts or higlly 

trained professionals who implement or interpret the organization's policies and plans. 

Drn "Team Leader" This position meets the requirements for coverage lllder Pan II of the General Schedule Leader Grade Evalua lion Guide. 

llJ INI None of lhe above applies. This is a non-supervisory/non-managerial position. 

9. SUPERVISORY CERTIFICATION I certify that this is an aCCU'ate statement of the major duties and responsibilities of this position and ~ organizational relationships and that the 

position is necessary to carry 01.t governmental rtn:tions for which I am responsible. The cutifltalion is made with the knowledge that this information is to be used for staUory JUP05eS 

relating to appointment and payment Df pubfic funds. and that false or misleading statements may constitute violations of such statutes or their Implementing regulations. 

a. Typed Name and Tille of Immediate Sl4Je!Visor d. Typed Name and Title of Second-Level SupeMsor 

Roge~. Janson, Chief, Municipal NPDES Permits Branch Stephen S. Perkins, Director, Office of Ecosystem Protection 

b.~ J.~ f It ,. · p--....-..- I~N/t't e.~ 1 '·vir/()~ 
10. OFFI~L CLASSIFICATION CERTIFICATION I 

a. !;zJ Ths posiOOn has no promotion potential. 0 If position develops as plarmed and employee b. Fair Labor Standards Act c. F lllCiional Code 

progresses satisfactoriy. this position has knoV«l D. Nonexempt Ill Exempt };1 
promotion potential to grade: 

d. Bargaining Unit e. Check. if applicable: I. Signature g. Date 

Code 
D Medical Monitoring Required 

!L._N s(~· 
001c?-. 

0 Extranual ReSOtKces Management Duties ( __ %or time) 

D This position is subject to random drug testing 1 ) 

11. REMARKS S!AliME~T QF DIFEEBEN!;;t; ~- ~ '. GS-12 Position Descriplion on file 
fO.sr-h_,.. ;!> utk\ dtJc.<fJfctt'?J.r. Svch 1 J-0 U<lie' l Vv:ff /;u d ek_WM.,l 

'FPC 12.. Thrs 
f;v!.: iJO I Z. _lu et1!l_als cd ~/Jlw·_g_~, · 

EPA Form 3150-1 Rev 312006 ebForms v2.3 )(W u v CJ I 
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I. INTRODUCTION . 

. -·OFFiCE OF ECOSYSTEM.PROTECTION . 
. ·ENVIRONMENTAL ENGINEER Gs:0819-12 

ENVIRONMENTAL SCIENTIST GS-13.0-1301-12 
BIOLOGIST GS 491 .. -12·. 

.. . . 
. POSITION DESCRIPTION 

. . 

Thi$' position is located·in·the EP :A Ne{v Engl~d.Region, Qffice.of~~steni-I?r~tecti9n;fl!e 
'Industrial Pennits-Bran~h-or the Municipal·Pennip; Branch .. Since~~ 'l9~0'Slhe1)S Congress 

. has expressed conc~ms that a SJ.;Ibs~par number of water dis~harge permits· have expired or . 

never. b!!en =issue·~~snrc-e-:~e·establishment of the NPDE;S Pefmit program ·~n;l972:-"Tiiis 'inclu~es 

. ·-~!t1~·~~:cl~~!~~~~~:~o-~:majqr-an:d= JP,in?r.-iiC?i.!!~--~~irrc~jt~~j_~:~¥.~:§§~!i2ij:~97-<?,f.~~-Cle@· 

-:W.M~t·Ast; ::~enni~.ate:issued:n~nn~Uy. (or-:~: f1.~e;y,~M.~P.~i19.4.!.~n4.!~¢¢ft~!.o~"~;.r~_is~_i.led~ Th~· · . . 

prograni·has been largely delegate-d ~o'the states·to i~~~~ p~tS With· EPA oversight, however, in 

· . New England,_ two st?tes:have as yet ~o be delC?gated. Th~se are Massachusetts and ~ew 

I • • . -:_Hamp_sqire. For a variety of reasonS including resource:constiaints, new' m~dates and . 

: . ~reg~J.ations; _imd other-factors, EPA and th~ s_tates' haye·noi.j)eeii-able to ke~p -up with ieissuance 

-: --· -·-.-ofexpiring·pennits·oii·a·five·year·cycle~9EP:is-noWfC!~usintradditi(mal-resources·to·this·ta5k-

. · · · over. se\teral"years.to.reduce this .backlog to 10-15% o~expited ot. exp~ring.pernt!ts. In additiQn, 

\ ~ , . 
! • 
i 

I • 

i . 
I : . 

•' 

. ·new :water. qualitY stan~~ds establisliing ~aste Load AJJocation requirem~q~-f<ir "impaired 

. -waters" un~er Sectio!]:~03(d) of the CWA. liave-becom~ a na~ional issue with Congress and 

. various Environmental Groups; .Issuanee ofNl,>DES Pennits has beeome a.signifieantly.more · . 

. ·. . complex. tas!,c as ihe country strives to balance the ·Ii~eds to'.me~t- chruienging.wate~ quality . 

reqtii~einents for·a hosrofpoilutants against. ~e availa~ility oftec4flol~gy:aifd-economi~·reatities • 

· ·9f:cominunities and'in4ustty. ·. · · · 
. . . , . .. 

·:in-two functlori~l:tinitS,.OEP is ~ulling·tog~ther the avail~ble·experienced.resour~.i~:the·R~gio~ · 

to focus on r~issuance .of expire~ or expiring pennits i~:.th_e region. Jhese two uillts are-the 

JPdustrial Pennits:Brancll Cl!ld t4e Municipal Pe!lllits B~ch. M?nY. oft~~ pennitS are-' very, 

·coniplieated due t9 Ii~'Y{ re·qu_irements or past histozy of compliance. A -~timber· of th~ new· 

requireme~ts include new sludge hR?dling rules, stotn]. water nile·s, ~esolution of combined _sewer 

overflows, results 'of toxicity t~~ting.over.a J).Umbe.f' o.f years, ne)-V water-quality stand~ds,. 

: pr~treatffient ~tandards for 1)11.J!llcipaiities, priority P.Oiiutant analy~is req~irements, establis~~nt . 

.ofTMDL loadmg~ on iipp~red waters, new cooling water intake regula~ions;Endangered ' . 

· Species Act and Essential Fi~h Habitat Act requirements, ~d:ni~y·o~er. iss~es; Th~~e 

~equir~I!lents have significantlY,·incre.as_ed the complexity of the pe~t writer's positio~ and have 

required e!{tens,iVe)leW. training ~~quiremel)ts rut4 skills in developing$~ peririi!5, COOrdinating~ 

With' other EPA, Federal'and.S~~e J\gepcies, and negotiating P~nni~ requirements with 

municipaiides-and industr}'. · .- : : . 

·The inc~benf s~rves as a pe~it writer ~n the In~ustrial P~nnitS Braqch or the Mu!licipal 

Pennits Branch of the OEP. As such the incumbent is tasked With draftirig, •negoti!iting, 

'coordinatihg,;~nd issuing major and mirior pennits for faci~ities, primarily those in th<: ~tates of 

. . 
• • I • 

. . 
> 
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IT .. 'MAJOR DUllES.~D RESPONSffiiLITIES 

t'. · The incumben~works with.the supervisor and the state .t.o estabiish i~tiai·permit workload 
priorities a1ong·with-p~c5tentialloc~l, regional, or national issues for pe~ts ?SSigned. Assigned 
pennits ~e then the responsibility of' the incumbent. The incumbent reviews the 'pennit 

. appl~cation·m·tlfe-corttexn>f past pennitting history ~d compli~ce ana ~ta~liSlies ~ frameworK 
;.!9~9.~:y.~I~prp~~~~~~1fi~=~~w:permitconsi4eripg.all:Ii~~;!eg~ii'~Ih~I!.t§:~~i~§l:!~-~pe~i~.whic~~will . 

·;· :m~~.tt-~ta~~;ano:riatioiial.water-.quality.requirt:~e~~;- :~~4:P.~~it~is;uniq~e:~ependi~g- on . . 
geowphi~ ioca~ion, receiving water, availability of water qiialicy data and modeling, regulatory · 
standards, type oftreatmen_t pre!)ently existing and a host of other techhical,.econ.omic;ruid_p:Ublic 

. :¢.Qrisicierations. -. · · · .. 

•;..---....,---2~The·inc~beJ?-t·i~·resP.onsible·for·the·official-aq~inistrative-record·for-the-permitand·must-------
.establish an orderly. process for an ·~nfonp.ation deyeloped by the writer. or.others which will be. 
subject to potent~al- legal a~peal. · · 

3. The incuinberli conduc~ exte~ive technical review of all prior iriformation·and n~w· 
infonnation about the permittee, the discharge, type of treatment e~ployed,•exp~cted p.ew . 
treatment r'equiremenis;·impacts on the ·p~nnittee, publi_c concerns, oiher·agency-concems, n~w 
-regtilatory requirements, etc. This normally entails visit(s) to the pell!l~tted.facility ana 
· ~i~C\!SSionS with the permittee con§"ultants, the ~ta~~ 6ffi~i~~ and ~an)"others. The iriCUnioends
'expected t9 be·leadieison·in these discussions an~ meetings. and as such.is.expected~to b~·fully 
techni~ally quaHfied, a highly qualified communicator,: and experienced to indep~ndently carry. 
o~t thi~ ~eq~ir~111ent. 

4. The in~umbent develops pemiit conditions based on the particular facts of the pennit:at hand. 
aJ!d dete~ines the needs for coordination With other EPA and ~tate' techrlic'al staff to gllther 

. ,add.itional inform~don ~d insure oth~rs agree with technical ~OJtclusions. Specifically, the 
·incumbent coordinat.es with'the EPA Office ofEn.vironmental Stewardship regarding 
. e~orcement ac.tion;; and potential enforcement ?fthe permit~ well aS the Permit ancl . 
. Compl_hmee .. System managers for future niohi!o~ng needs of the permit. Evalua~on includes_ 
~est Conventional Treatment Limi~ (BC1), Best At:ailabl'e Treatment (BA1) for conventional 
and·toxic p~llutants, calculation of limits needed,.d~termining where upgra~e~ are needed t~ 
~re~tm~n~ ~st~ms tp meet li~ts, evaluation ofwater.quality impacts and evaluation ~f eco!lomic 
aqhievability. 'In many cases .the in_cumbent will hav~ to work wi~ the permittee an~ a number of 
o~er parties to balance the' requirements ofmeeting water quality' standard~· and the techpical arid 
e·~onomic problems ~sociated with ~eeting new stanaards." 

, . 

• 
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:5.' Th~ incumbent also ·detenriin~s ?ni addition_ai ~equire~~nts needed in the.p~rmii such as 
sludge handling, :J3est Management.Practi.ces (B~s) for control of.spills, runoff, etc., Whote· 
Effiuent Toxicity Testing (WE'l) requirements, schedul~ for necessary upgrades, stonn water, 
pretreatment programs, Endangered Species Act alia Essential. Fish Habitat Act requirements~ 
~ong other requirep1en~. The incumbent is expected to communfcate this information to the 
permittee and_ other parties interested i~ the permit as the permit is'dfcifted t~ minimize po~ential 
·form~l comment on the 'pennit. . . 

··----
6. The incumbent prepares a "statep1ent ofbasfs" or "fact sheet" which deta1is the t~_chnical and 

:. ~thei:. analysis ·u.sed·in·nraking th~ permit decisioft, !i~al <Jraft penniti,_ tra:n;smittal'letters, and 
public not~ce of:tl!e.pennit: Incumbent x:e~~ives p~blic CQ~ent Oil llie pe.r:nut arid resolves 

· issues to make a final detennitiation for final perinit issuance. In tlie instance ofrequests for 
_public hearing, mcumt>ent makes a 'pre~iminary·detenninatio"n and'reviews w1lli llie imme9iate 

.· ::stip~ry~gf .. -Wllef~:i>l:ll?li~ hearings-~~;to·:bf?:Ji~ld;:_i!i_q_imi!i~p1::-Wi_ll:J;_e.:t.egJijt~oJ9-~oordin~te·'the· 
_ -~:he~4tre@4:1Jl~Y:serve:S:S he~l)g-officer. ·Iil.c~inbent~Wifi~th'lin-~ak~li;p~~lfrtiinary-det~rminafiori 

9ftlie E~Adecision ori particular comments received.and prepare response to comment for : 
inuhediate supervisor ~ncurrence. · · · . - - - · · _- · - · · 

l . 7_. • The incumbent may be called to provide oral or writ~e!l testimony--in the lnstarice of app~aled 
1:------npenni~:to·provide·the·basisi'or·the·perrnit"de~ision'-. -.- --

·--
·s. The ~cuipbent-!i:tay be -respon~ibl~ for deyel~pirig general pe~i~· that-~pv~r a large class of 
permittees· that share the same pex:znit req~iremen~ and/or implementing general: peniiits by 

• - : conducting tasks sucli ~ revie\Ying Notices <>fin tent, aufl!orizirig dischargeS, respond~ng tc;> 
information requests, P.~ov~ding·assistance 'to current ~d potential permittees. . · 

" -~.. - .. ' . .. . ----
' ' 

8~ Incumbent staysrcurre~t on new·de~elopmenl;s in·the·f!eld ofwastewater_m~agement and . 
cogfinuo.usly seeks <?.P..Pc;>rtunities.'for professional selfg~yt:lopm~n~. · 

. . . 
9. Performs other duties as assigned. 

.-

'FACTOR 1. ·KNOWLEDGE REQUIRED BY THE POSITION - ., .. 
. ~ . . ,. "' 

-'I)le incumbent serves as an knowledgeable contact on ~e NPDES Pem1it program both _ 
technicaily and from: a regulatory standpoint. The iri,cumb.ent mqst possess a detailed technical 
Iaiowledge of engineering and scientific principles associated with watef_pollution control and 
prevention and the ability to apply HJ? A, stat~ and local env~ro·nmenial regulations r_egar~ing . 
storm ~ater and other waStewater to specific municipal, comme~cial, and tranSportation projects. 

· The-incumbent niust also possess a detailed technical knowledge of the Cle~ Water Ac-t · · 
including waste water treatment require.ments, technologies ~d water q~aiity principlel) relating 

1 • ·to attaining water qu~lity ·standards and st~te'of the art structural and institutional soliltic;>ns in a 
variety of settings.· The iticl:Jmbent mu~t possess a w~ll deyel~ped in~erpersonar skills :with · _ · 
approved ability to develop ~?: -'i_mpl<~ment ney.r, unique (llld innovative pollutJon prev~rition 

-. •• -. . · 

.. 

. . 
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techpiques in a matuf~:pro~·that ha"s traditioriillly relie~ on end~of-pipe:~~nti-61~--treatment · 
·and <,lischarge requirements. The incumbent must possess above average ability to communicate 
verbally and in writing .. 

'fraini~g both on the j~b and offsite and experience. gained as a permit writer at EPA in 
developing compJex NPDES PermitS allows the.incumbent to be proficient Jn operating . 
independently to qevelop any assigned permit and see it through issuapce. Incumbent must b~. 

· .able to evaluate-tec_lm~~l iepo$ ahd data and negotiate with permi!f~es·ancf:9tl?.~r interested 
parties such as enviro~ental groups regard~g effluent Iimlts, schedule~ fo~ complianc·e, and 
9ther special conditions. · 

· .Depth.ofknowledge 
- ·----~.-

. :1~~: : ~:~9l!~~:aegre~~l?r-hjgh~r- i~~ -~ngineering:.~t:~.if5if~iar¢:~ts~~§~t.i{i~gi~c!Plin~, · In-addition;:th~
... :~n~~~t?~Wslwul<;l•hiwe·extensive. :prOf~siqnali_etp·e_ri~p~elii\i_ei_the~tije:aciideriiic·oq>riyate~ · · 

sec_tot Qr both. . .. . 

.2; A minimum.ofthree y~ars experience.as.so~i~tt;~:~th.Clean W<:lter Act~or related 
program activitie~ such as pe$its, pretreatment anq.water quality; etc. This experie_nc~ I1Jay 

:-' '-. ---·have·been·<;~btainedin'1he;-p~blic-or-~ri~ate-s-e"Cto-r. . -------

·. 

·. 

i. 

. ......._ 

3. A-strong, analytical ability t9 review complex data and mak~ reco~enda~ons for corrective 
action which are legally, techni~lly·and economically justifiabl~. 

FACTOR 2: SUPERVISORY CONTROLS • 
. . ' 

·. $ifpervisor makes ~~ignme11ts fri teqns of specific·p_~!'JPitS and.tasks within·the_pef!llit'Hiig 
:prqcess as well-as-re~ponsibility.·.for carrying .out ~signments for development-ofNPDES
Peirnits. Incumb~nt is expected to act indepeiJ.dentlY,, review ney.r i~s~es wi~ the superyisor. 
Technical work is normally accepteq as professional and'!n ne~d of.m~nimal correctio~ . 
. incumbent has the latitude to use judgement on when' to· bring· issues to'higher·managemen~. · 
_Incum~ent deteimines a~ily priorities wi~hin broad guidelines fro~ ~anagement in t~rms of 
dead~ines and goals for the year~ Supervisor reYiews completed work i>r?du~ts -as-a fin~l checl< 
on confopn_ance with current guidelines and pol.icr prior to public I;l?tice of the. perniits. . 

. . 
FACTOR 3. GUIDELINES 

. . . 
Guidelines consist of techriical, .~ngiQ.eering and scientific manuals such as· EPA documentS 
prepared to updat~ and train Permit Wiitets, Water Quality standards develop'ed by' states and 

. EPA, Code of Federal Regulations for the Water Peqnit'Program, Clean Water Act; various· · · 
supplemental guidance both.nationally and regi?nal, o_ther Federal and Stat~ AgeiJ.cy dire.ctiyes 
.and documentS, information in scientific ~d engineering manuals, .and on tlie job consultation 
with-peers and others in the field. The incumbent independendr selects, interprets and applies 

e- • 

·. 
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gqi~ance ~bile m9dirymg· an~ adapting them .as needed. Judge~ent·ami odgfilalit
y·ar~ ~eq~ired . 

in rel.atiilg guidan~. to n~w projam requU:ements. The incumbent must rely on ~ucation,. . 

trainirig, past e~peiieQce arid professionai judge~.ent to solve pr~blems·for whicJt th7re often are 

no· specific solutions or de fin~ guidance. The incumbent ~ust.e~pla~ and:justifY. the· proposed 

sol~tion(s) to the public, th~ pemiittee ~~ .. theinespective constituenCies·wh~ch may require that 

the incumbent hold public heariDgs. · · · · 

. . 
FACTOR4. COMmL~ 

· . 

. : !Jle,positiqn· of·Perm.!t Writer. involves n~ly every aspect of tlie Wastewatertreatn:ten~ · 
· . 

professioJftlue tOilie variety of~~s regulat~d and 'the scope ~f~e ~eqUJ!em~nts.p
laced on the 

.regulated community: The· permit writer may work on a paper mill·permit one day and a · · .. 

·njunjcij>artreatmenfj>Ianf permit:ilie nexfboth of which v_;ey ~oelY. In trea¢leiit operatic;ms; 

~~~!~~~:t<£Mtngs'~
d.effects.O~·wate~ q~~li!Y

~:etc~ :rn_~;jft£uffiB~~
s.~~P.;ec~~d,t.9 ~~· ~J)l~'!~· 

. =.!!9.~<~mly:d.eve~9p:fu.~;~tateme~
t~fb.~i.s; f9r- the;peWJJt;~l)J~bm.~~.

t-h~B~~~p;jJ.l.court-
ifne~essary, 

put to'be able 1ci explaiil to the public in nqii-t~~hnicallan~g
e what ~s .a very complex tecbpi~l· 

decision where perffiittees may Jiave to spend miilions of dollars to constru~t new facilities ~o 

. meet more swilgent limits. AlsO the incumbent~must~coordi
nate with. many other parti~ who 

have· ei~~r their o'Wn regulatocy role in the permit' (~uch as ·Fish anq ·Wildlife, the state ~gef!chi~, 

•:--__;:..:--etc~-o
~:who·have·a-vested·and·inany-t

imes·opposinginterest
s·inclu.d~g-the-penni

ttee,-....:.-· ~-
---=----...-

enVironmerital.~oups, and t4e puJ>lic in general. . ~ 

f 
l 

; .. 
l 
I. 

.· 

~~e incumbent may parti~ipate in..n~ti~nal workgr~ups.and.may als~ pro~ides:detailed ~idance 

~d. techni~.advice ori permits. . . 

' 
• • 

''. 

# 
" 

• • • 

The incumbentwill·need to work Willi.all· six New Engiatia States, Regi:<fnal"and N~tioJ!al EI? A. . 

. : .st.affto.~evelop new regulatory· approaches ~d ~eview scie~tific 
da!S.to ~ake reco~~ndatio

n 

· ~n proper ~ate~-gu~Iicy.and"fecfuiology-base
d pe~t ~~uirenients

. It i~~'? anticip~fea th
at 

· · ·trad~tional end-of.:.pipe confro~teclmologies y
.rill not-be·possibl~ and.the.inciunbent ~ll·be 

re.quired to. d~velop.pol~ution prevention approaches for e~u~nt disc~arges. . · 

. FACTOR 5. SCOPJiAND EFFECT 

. The s~ope of.tliew~rk i~ to develop newNPD~S perirutpro~ requirements and to assure th?t . 

. all s~~tes and regulations are complied withil}. a ~onsistent manne~.· The issuance QfNPDE.S . 

W~t~waterDischarge:P
erinits since th~ inception of EPA and th~ Clean Watet Ac:t has be~n one 

-of the cornerstones of cleaning up the natipn's env~rorunent Without !he. continu~d capability of 

,q~al~fied permit writers with extensiv~ experienc~ 
in the.field, ongoing.fmprovements in 

. re~urning wat«?~S off!ie Unit~d States to' the goals se~ years ago could b~ ext~!lsively damaged: 

Th~ complexity. of the program·which has evolved-over 30 ye~.requi~:es ever more sophi,sticated· . 

'm<?thods to:"fine ~ne, .tJ:te iipprovements in water quality (i.e. taxies c~ntrol, cl~up. of 

hnpaireq·segments, etc.) ~d also just ~o ·maintain the b~ic if$istiucture for whicli the coun~ 

··has spent billions of dollars.arid _which-ip1pacts virtually t~e entire.P.opwati(?n both from a.public 

. he~lth perspective and ~ economic perspective. 

.· 
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·. 

,· 

P~rsonal contacts include o~er'federal, state, and local regulators, administrators, piant 

. managers, environmental m~agers, private.engineeririg consulting groups, the attorneys 

.. representing these cQ.ntacts, peers, environmental groups; 111~dia, congressional staff, and the 

· ~ general public. . · . . · : · · 
.· . . 

.F ACTOR-7.~-P-URPOSE OF CONTACTS 
.. 

The:purpo_se·ofihe·contactS is !o explain ¢e requirements of the Cle~-water Act, n~gotiate ·. 

~DES'Pe~Its, r~sp6nd to 'public comment, cortdu~t heanngs, visit Sites, answer'inquines, seek 

tec~cal infonnation, an~ to the extent possible mediate disputes and pers~ade others to comply 

·witli tlieCW:A requirements. The incumbent serves~-the focal·p9firtforalrfechni.cal and 
--·- ---'-·-if' ... . - .. -

! =--:-·· .~ .. _ . :.P!O~--~~J.?e IS~.. -

i 
1 

· . ·FACTOR 8. PHYSICAL DEMAND· .. 

·. 

.. i • r - ... . . . 

~ork.i; prin?arJly in~ office s~.tting With:t]l~:~~~~ption ?f site :visits or tfcl:vel-to s~te or· ~ ~-' · 

. permittee offi~es. Duiirig site visi~ the incuinpent inust do a certain ~ou~t of. walking,-: 

t:---~--..,climb~g;bending-or·other-activityto~ourtreatnrenrpl~ts;
-pump~statio-ns;-o~tf~l-lo-cations;-etc. 

.. 

. ' 
I 
I • 

. · 

FA8TOR 9. ·WORK ENVIRONMENT 
.. • It • 

The maj01jty of the work i~ in an'office .setting requ~ririg_·no~al safecy preyautions _associated 

with an offiee environment The wo~k areas are a_dequately light<;d, heated, ·and v~ntil~ted. 

. ·Regular :~d-I'e<:umligira~~l may be required ~o ~nduct meeting~ ~tli ~ffi~ials, fro!Jl state 'and 

. 'locai·govenunept and·private·industry. 
. . 

-~e.incumb~nt:~il-be exp~cted t~ make field in.v"estigati~ns of munictpai-~d ih~~tri~l site~ . 
. These site conditions could require'extensive walld~g and bending, and there ~s a.potential need · 

. for safetY shoes, safetY glasses imdl<;>r a·haid hat as well as health a,nd safety training. .' 
.. . . .. 

.. 

· . ' . 

. . . 

.· 
.· 

•• 



~EA 
United States 

ENVIRONMENTAL PROTECTION AGENCY 
Washington, DC 20460 

Position Risk Designation Checklist 

AAship/Region: _ _,_R--'-~------ Type ofAction:Ccr<.{c L,.,..f.{-:; p,.,..,,f-:," SF 52 Request No.: Rb"c>-1- l t.f")-s-

Position Title/Series/Grade: tAvY.:...-J..-M E"<"'y...;if j 'c fiC, / ll 
Full Perfonnance Level (FPL) of Position: G-.S - 12. 

~~~~~~--~~~------------------------------(Risk designation is based on FPL) 

FunctionaiTitle(ifapplicable): tJ?,)(.$ Per....,.,:~ Wr.~if 
{Pdsition's primary function, e.g., official position title may be Life Scientist, but function may be Penn it Writer) 

Funding: A fingerprint check and, if needed, a background investigation will be funded through your Working Capital Fund {WCF) 

Service Agreement. Please provide the Service Agreement No.: 1;,13 VS ?000 3-JCi . (Your Service Agreement Account 
Owner can help you with this.) Please Note: This SF 52 action will not be processed unless the service agreement number is provided. 

DIRECTIONS: Hiring officials or supervisors must complete this form for all personnel actions (appointments, details, promotions, 
reassignments, recruitments) involving a change in position description exceeding 180 days. The completed form will help the 

Personnel Security Branch (PSB) determine the position's appropriate risk level. This form must be submitted with the SF 52 package. 

Answer all aYes/No" questions based on the FPL position description. Where explanations are requested, attach additional pages, as 

needed. If you have questions, please contact your local HR representative or service center. 

1. Has the risk level of this position already been designated at the full perfonnance level? 0 Yes [B"No 

What is the name of the incumbent of the above position? ----,----,-------,--::---:--:----:--:-----,-:-----:,------
If you answered "Yes" to question 1, please skip all remaining questions, print pages 1-2, and sign and date the form. 

2. Is the position one of the following predesignated positions? @Yes D No 
If "Yes," please indicate the position below, answer question 3, skip remaining questions, print pages 1-2. and sign/date the form. 

NOTE: Unless otherwise specified, these predesignations are effective up to and including Grade 13. Grade 14 and 15 positions 
must be individually designated, requiring the completion of questions 3 through 18. 

0 Attorney-Moderate 

0 Bench Scientist, such as chemist, 
biologist, etc. -Moderate 

0 Contract Project Officer-Moderate 

0 Contract Specialist-Moderate 

0 Criminal Investigator (all grades, all positions)-High 

0 Deputy Division or Division Director-High 

0 Financial SpecialisVAccountanV 
Budget Analyst-Moderate 

0 Grants Project Officer-Moderate 

0 Grants Specialist (GS 12 and below)-Low 

0 Grants Specialist {GS 13 and above )-Moderate 

0 HR Specialist (Benefits )-Moderate 

0 HR Specialist (Ciassification)-Low 

0 HR Specialist (ER/LR)-Moderate 

0 HR Specialist (Generalist)-Moderate 

0 HR Specialist (Staffing)-Moderate 

0 HR Specialist (Training )-low 

0 Inspector-Moderate 

0 IT Specialist (Application Software)-High 

0 IT Specialist (Customer Service)-Moderate 

0 IT Specialist (Data Management)-Moderate 

0 IT Specialist (Enterprise Architecture)-Moderate 

0 IT Specialist (lntemet}-High 

O tT Specialist (Network Services)- High 

0 IT Specialist (Operating System)-High 

0 IT Specialist (Policy and Planning)-Moderate 

0 IT Specialist (Security}-High 

0 IT Specialist (System Administrator)-High 

0 IT Specialist (Systems Analysis)-Moderate 

0 On-Scene Coordinator (all grades, all positions)-High 

[3' Permit Writer-Moderate 

0 Public Affairs SpecialisVCommunity Involvement 
Coordinator-Moderate 

0 QA Scientist - Moderate 

0 RCRA Corrective Action Officer-Moderate 

0 Remedial Project Manager-Moderate 

0 Site Assessment Manager-Moderate 

0 Support Services Specialist-Moderate 

0 Toxicologist-Moderate 

0 OIG Employee (all grades, all positions)-High 

0 Other Known High-Risk Position-High 

0 Supervisor of High-Risk Employee(s)-High 

3. Requires access to classified information or materials? DYes BNo (If "Yes," include clearance justification 
w/package.) What clearance level is required? 0 Secret 0Top Secret 

NOTE; If you answered "Yes" to No. 2 and have answered No.3, skip remaining questions, print pages 1-2, and sign/date the form. 

EPA Form 1480-95 Revised 09/11 Page 1 



SF 52 Request#:------------

Answer all "Yes/No" questions based on the FPL position description. If explanations are requested, attach additional pages. 

4. Requires access to sensitive information or materials? []Yes [J No (If "Yes," check all that apply.) 

[]EPA's financial resources/records 0 Confidential business information 

[]Proprietary information 0 Personally identifiable information (e.g., address) 

[]Audits (e.g., financial reviews) 0 Sensitive personally identifiable information (e.g., SSN, date of birth) 

[]Investigations (e.g., CID) []Other information that, if compromised, could cause harm (describe on separate page) 

5. ,Iqe scope of this po~n is: 
U Local L.::1 Regional 0National []Global 

The impact/potential harm this position could cause would be: ~ 

0 Internal to EPA []Multi-Agency/Government-wide lid Beyond the Government 
6. 

7. Position is a presidential or political appointment: []Yes @No 

8. Requires access to hazardous or dangerous material (nuclear, biological, or chemical): []Yes SNo 

9. 

10. 

What materials are involved?-------------------------------------

Makes po.!!f.¥ that affects AAship, Regional or Agency operations (not simply local branch or section operations): 

[]Yes t1No Describe: ___________________________________ _ 

Makes independent decisions o~uthoritative recommendations that are not subject to substantive verification or 

supervisory approval/sign off: UYes G'No 

11. Obligates the agency to take action or spend funds: []Yes G1'No 

12. 

13. 

What actions?...,...,.------=-- --------------.,..,.,-..,--,-·--=---=----------- 

What amount of funding typically? What is the ceiling? ------------

Interacts with e~nal contacts when performing duties and/or represents the agency to citizens or external 

organizations: l.i.l Yes []No (If "Yes," check all that apply.) 

Communicates with: 

~5PA personnel 

[d'Government entities outside of EPA 

ITAudience beyond government, including 
media. private industry, academia, 
environmental interest groups 

Communication methods: 

Gshares factual information (e.g., technical or policy reports, outreach. or 

public relations material) 

[3'Participates in meetings, conferences, or seminars 

0 Posts material on the EPA intra net or public website 

[J'Represents agency or negotiates/defends significant or controversial matters 

Protects or identifies critical inf~ructure systems/programs, such as water treatment, other utilities, or 

telecommunications: DYes [.Y1No 

What systems/programs are involved?------- ----------------------------

14. Directly enforces health regulations and/or protects public safety: []Yes [l'No 

15. Invest igates or audits government or nongovernment personnel, programs, and/or activities: DYes ~o 
(Note: Relates to investigating and auditing. but not simply overseeing.) 

What personnel. programs, and/or activities are involved?---------------------------

16. Information technology (IT) ,ruasition that creates, programs, administers, or protects government IT systems, databases, 

or infrastructure: DYes DlJ No (Note: Does not apply to positions that only use IT systems.) 

17. Requires official EPA credentials: []Yes ~o 
(Note: Credential bearers represent the agency and perform specific civil enforcement tasks. e.g .. EPA inspectors.) 

18. Other unique or critical characteristicsfduties/requirements not previously covered? DYes 
/ 

G}No 
Describe: ______________________________________________________________________________ _ 

Name (Please Print) Signature 

Title Date 

EPA Form 1480-95 Revised 09/11 Page 2 
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. 
Em~yeelnfonnation Percanta9'l'trne Spent on Extramural Resources 

Manageme 

J':(~~ - ' · S-u SGL-\ "' rY\ u · .vv::> V\.A.N 
----f--r / Thfs~jtlon has no ~raJ resourCes" '" .. .. --· 

0 -- v management respanslbftlties. 
i 

('(\() (o 3~£-;CJ ~Q.~itlon Number : Total extramural resou~ management duties 
I OCCUPY less than 25% of time. 

TitJe ·1 E n".f s-\:: c..J-;r IE~,,~,, /~.~ t.,,.:,,.. Total extramural resources management duties -· ... I . 
! occupy 25% to 5Q4',C, of time. These duties are 
Indicated below ar:td descrfbeclln the POSition 

o • descriPtion. - ·- ·· ·-
-·--- ---0 -o-o--r--:----0~-:---1'-f"·' .o. ... 0 o• ··-OT' .. . 0 .... r-· -- -... 0 ----· . .. -.. . • • • -

os~~~mde ! i '3 o ~ ~ ' 'i t I 0 6-~ 7 - I 2 · :Total ~~_y_raj_r~~QI:f~ management duties . . 
. ·- _ +-· ·JndiC: more than 50% of time. These dutie~_ar~ ... -· f--o -~~~-==--t-=~___:__~.:. ::::-· ---~ -~- --- - -~-- - -~~ ....... __ c----011ndicated beloW and described in the~~~ . o .... -· 

i ,. 0 ____ ..._ 1 descri~on. - ·. ·· -oillaniiatfon-· 1 K~ . .:. i-- ~lt'to~Trt-;:;..-r-- 0 • 

When th .. checkUat C. uttd a,..,.mend.7'~ .,o.ltion dnerlption, the foRowlng sign~! ..-e required: 

SuJM~rvlsor'e Slanature I Mn,~ /J..;J - i Date IP /tll/0 .. } 
Personnel SD&Giallsta stanature/ { ~ »nu.JJJJ )9-}'o;ate tOlz3i_nft I 

Part 1. Contl'leb MaMa•ment Dutin 

·- ··-· ........... - ..... _ ··-· Monitors management and~erformanee ·of 
Pre-award: dei~IY ... .... a_~ments after award 

Plans Procurements Defines scope of work for work assmnments 
Estimates Costs A 

1 payment requests of ACH drawdawns 
Obtains fundfn!l commfttments Manaaes cost-reimbursement contracts 
Preoares ntreauests ! Re~ Invoices -: Wriees statements of work : Inspects and Sf;Cepts del~bles 

r-'.Eeviews statem~nts of work ·-·-··--.. -----t--~ ..Qthe!.{~!L.. ____ . -... - -
: P~sses un:sclicited proposa.ls --...--·...;........4, ...... ~,i.___L.o_,.~ .. -- - _._ ....... 
Responds to pre-award lngulrles · ~~. j . 0 

j 
~-

1 Participate$ In Pre-award £:anfelences I o·caO.e-out; 
· Conducts technical evaluation of DrODosals Writes reports on contractor D&rformance cost$ 
: Participates m debrlefingfpJ:qtests and tasks performed 
! 9fber {ll&tsl ·- Reconciles J)!t'gents with wctk ~erfonnanee 

:3. ·- ---......a I 'IIIII ·-~~-~ 
Closes-<JUt Davment?:: : :: ~ ··-·--

. Performs cost .accounting 
Poat .. ward: - Provfdes assistance to Contr.K:ti!JS OffiCef" in ~-==~ Preoares deliverv orders --~--- l ~ttlil]i claims 

Reviews contractor work plans ·-· 1- . ~~tiler {listl -~- ' .:,., .... -
Revfews contractor DI'OQress reDotls i . : I 
Monitors gO\tetnment·fumlshed ..,,.....,.., ., .Percentage ofT!me s.,..,nt on Cont"'cts Manaaement 
Monitors cost ma!l!Beme~ and averaiHO~.!mic:at i I 0 1% _ . _ ~mance of contract after award -- conlitlueG 
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1, I Part 2. Grantsir.nnN~rattvo Aar"mant. Dutla• I Ad\llses Grants f.!b!nagem.J;tnt: Offi~of DOiential -1 

r1 i · - ·. Pf'Oblemslissuos ' 

: 1 Pre-aln,tlcatloniA~pncatton: I Participates In decisions/actions to ensure 

· · r- salicltation fot.,. "'~Is successful orcject·coml)letion and In decisions to 
.. 

r --· . lc&tntlfies~ntial_mantees for area of DTOQram ! Impose_ sanctions 
~ ,ph{. . ts reauests or ACH dfa\Wowns 
· ·~·-~ em as.s . . 

Makes initial determinations 1'Mlether molect 1$ RevieWs requests for modification$ additional 

nt ar assistance whether aaencv has funcf!OQ. etc. and makes recommendations to 

leaal authoritY. whether allDiicant Is ellalble Grants ~moment Office 

, ~ether fundiM Is available etc.) Negotiates amendments 

i Provides admlnlsttative Information to aotiicantG Reviews Cost/Price/AnalYSis for_recgent 

r Determines a teness of a~lcant's e orders (~~nd onlY) 

-wattcplanlactivitleslbe.ldaet and com__miance with When ~.5!!)', recommends termination of $h!! 
-~-

! . re~; ; anc1 gi.Jt(fefines .and chang~s . · agreement · . 
t --~~-nt ln·resoMna Issues In aPrJliCaBon 

' Resolves With Grants Mana~nt Office 1 . Pdminlstrative and financtal issues -
I J7_or eooperauW.~t. determines substantial i ·:ortducti Deriod~ revieWs to ensure corm~llance ··-
hF~IInVolwrnent and devel®s a con~~.!!)~- rlth sareement --

-
: aareornent _ thet(~&t) 

• Ne level ot fundirm 
CondUcts site vlllts to evakla~ program caJ:)8bllity CIOIHMMit: 

SerYi5 as resoun:e to·Selectlon Panel ~leS ddivarabieSm satl$fa~ ana timely-· ·--

.Qfurms aPDRcants of tundi!!S:J decisions •• . aSSistanc:e to reefDientS and Gtenl:$ 

~Othei~L-. _ _ -·-- ·-. ~ement OffiCe to ~~.t.!me...!Y. ~g·~·;r:. ~- - : _ 
· fes P4Yment .. wtth·...st~c ~rfonned 

i. ·-·- ---· ··- . ·-·--
lf\ward: Notifios rec!Pitmt of dose-®t reauitemants ~= ~=' 
i·-· · Preparts funding packii~; ~~cludiria Decision btalns teaafasslstance lfn8Ce$$i\(y_lo resolve 

' Memorandum necmDfete dos~ 
I ... ·- - .. - · 

If Dt'Oiect Is audited · res~nds to issues and ensu~ .... ·-
.Obtains com:ut rovats 
Jievtewsfc:onwrs In ComD!e1ed docUment ·- . reclalent compliBS wfth audit recommendations 

Estab6shes DrOiect file other ltistl 

Qther~ 
I Pen:entage of Time Spent mt Grants/Coopentlve 

~ect lhftapmentiAdmlnlatratlon: ···-·-- Aanttments Management · .. -·-· ·- -· .. 

Monlbs recipient's activities and 
'--RevieWs ~pgrt! and deUvera~~!'nd ~~~. l _Q l'k ·-
1 meitent Slf ~ents • .. ___ -,.-- -·-·-··· .. ---··· _ ,. ______ . 
~e_~_fl!.lecttn~1 ~~-·tO.redDtefttS. 

- - - -·· .. "1 

-·· · --~- ... -. .... . . . . - .. ... . . . -·-·· . -. I . .. . - ! 

P~rt ~-. J!J AarMments Dutfft ; .. - .. . . 
I 

fire::A.:itH.Mnt: -- Monitors cost mana!2ement end ovetall technical 

Plans and neaotiate$ work errort • 
estimate$cos1s -· ParticiPates In decisions about pi'Qiect -=1 

, fUndinQ commitments tionltermination 

P~_ras c:ommitment notice. ·- Conducts periodic nwlew of SUPetfund State -·-· ·i 
Writes ormtews ~-~~ . . OOntnlcts D&Yments 'teceiPfS {Sui)Grtund ~~) ... - · I 

~~$~~enti!!_quirieS ---· t ' and a~~eliverablet . -" ;._ j • ---·-···· 
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